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The event will start at 6PM Saturday 9th November and sparklers will be lit around 8PM.
Expected attendance between 100 and 200.
An event area will be created on the Redbrick with fencing and a designated entrance and exit (see layout on next page). 
Entering the area, students will be welcomed and one of the committee members will advise everyone to follow the health and safety procedure as they arrive. 
At the end of the event, all guests will discard their sparklers into a bucket of water and committee members as well as a member of SUSU staff will make sure they do so. 
Emergency contacts: 

An-Sofie Van Rafelghem (SUSU Activities Coordinator) : 07954706311 
University Security Central Control Room (CCR) 
Emergency contact Tel: +44 (0)23 80593311 
(Ext: 3311) 
Non-emergency contact Tel: +44 (0)23 8059 2811 
(Ext: 22811) 
SUSU incident reporting process: https://sotonac.sharepoint.com/teams/SUSU-groups/SitePages/Reporting-Procedures-(incidents-and-concerns).aspx


staff or committee member =  
bucket filled with water =
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	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	Weather
	Ill health and injury (due to wind, lit sparklers can blow away in direction of attendees or foot traffic)
	Attendees and the surrounding public
	3
	4
	12
	On the day of the event, the society will find out the wind direction and set up the area to minimise wind.

The event will be cancelled should the weather be deemed adverse (rain and/or heavy wind)
	3
	3
	9
	Bucket of water will be placed in various places within event area
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	
Lighting and holding sparklers

	
Injuries/burns from contact with flame or hot materials
	
Attendees 
	
3
	
4
	
12
	
· Sparklers my only be lit by committee members or staff, using electronic lighters
· Attendees will be advised to keep their sparkler at arms length from themselves and others.
· Committee members will point out locations of water buckets to attendees
· Attendees will be asked to remove any hats or gloves
· Attendees will be advised not to run or wave while holding their sparkler
· Attendees may not hold more than 1 sparkler in one hand, and may not be holding any other items
· Committee members and staff to monitor the area carefully while sparklers are lit
	
2
	
4
	
8
	
SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	
Slips, Trips, Falls 
	
Accident and/or Injury
	
Volunteers, participants
	
3
	
3
	
9
	
· Event area will be cleared of any rubbish or debris
· attendees will be advised to minimise moving around the area and not to run while holding the sparkler
	
2
	
3
	
6
	
SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	Large Groups - Congestion
	Accident and/or Injury
	Attendees
	2
	4
	8
	Society committee members will control the entry and form a queue if the area is too crowded to keep safe distances. Metal crowd barriers will be set up and if necessary the area can be expanded before sparklers are lit. (i.e. if more than 200 student participants turn up) 
	1
	4
	4
	SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	Loss of valuables
	Stress, Accident and/or Injury
	Participants
	2
	2
	4
	· Any large rucksacks or bags must be brought to SUSU reception and a committee member will be overseeing this area throughout the event
· Attendees will be encouraged to speak to SUSU reception if they have lost any items
· Any items left on the floor of event area will be cleared by committee members
	2
	2
	4
	SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	Distressed Students
	Stress, Accident and/or Injury
	Participants
	2
	2
	4
	· There will be committee members around the area to control the event
· Committee members to help any attendees wishing to leave the event area, warning others to carefully make way

	2
	1
	1
	SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999


	Insufficient Fire Safety Awareness
	Crushing, falls, burns and smoke inhalation arising from induced panic, reduced space in walkways, obstructed exits, build-up of flammable materials i.e. waste cardboard/boxes.
	Participants 
	3
	4
	12
	· SUSU Staff to ensure committee members know where the nearest fire assembly point is, should it be needed
· Build-up of rubbish is to be avoided. Any rubbish to be removed promptly and deposited in the designated areas.
	1
	4
	4
	SUSU Staff first aider will be in attendance
· Follow SUSU incident report policy
· Call emergency services as required 111/999





	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	Risk assessment must be read by all Indian Society committee members who are volunteering at the event
	Anika 
	03/11/24
	
	

	2
	Redbrick area to be prepared and set up by SUSU staff as described in layout on page 2
	An-Sofie 
	09/11/24
	
	

	3
	Risk assessment to be shared with UoS Security team 
	An-Sofie 
	31/10/24
	
	

	4
	Organisers to monitor weather forecast and postpone the event if needed
	An-Sofie, Anika
	08/11/24
	
	

	5
	Stags venue manager and SUSU Shop manager made aware of event
	An-Sofie
	31/10/24
	
	

	Responsible manager’s signature:

	Responsible manager’s signature: Anika Parekh

	Print name: An-Sofie Van Rafelghem
	Date: 
	Print name: Anika Parekh
	Date: 10/10/2024







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red, do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high-risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher








	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion, which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  
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