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	Risk Assessment Information
(What is this risk assessment for? Please provide a summary of the activity or event, including all relevant information)
	The event ‘Virtual Reality: Syria’ is an opportunity for attendees to see what the humanitarian crisis in Syria looks like by watching videos showing the situation in Syria using VR headsets (borrowed from Digital Humanities department – we have already obtained permission). This aim of this activity is to raise money and encourage donations towards Oxfam’s Syria Charity Appeal. The location of this event is to be confirmed, the dates of the event will be the 3rd and 4th of December 2024. To use the VR headsets, attendees will pay a fee of £3.50, and a SUSU-borrowed card payment machine will be available for any further donations individuals would like to make. All ticket entries and donations will go to Oxfam’s Syria Charity Appeal via a Justgiving page.

The event is organised by the Oxfam MENA Student Activist Network. Oxfam MENA Student Activist Network will take responsibility for the general running of the event, following charity law, ticketing, liaising with external supplies and ensuring that all health and safety in this assessment is followed. Committee members will fulfil their pre-agreed duties to ensure a smooth-running event, and some less demanding tasks on the day may be delegated to willing volunteers. The whole team will be briefed before the event starts. 





	PART A 

	(1) Risk identification
	(2) Risk assessment
	(3) Risk management

	Hazard
	Potential Consequences

	Who might be harmed

(user; those nearby; those in the vicinity; members of the public)

	Inherent
	
	Residual
	Further controls (use the risk hierarchy)

	
	
	
	Likelihood
	Impact
	Score
	Control measures (use the risk hierarchy)
	Likelihood
	Impact
	Score
	

	General Considerations 

	1. Slips, trips and falls
	Soft tissue injury e.g., sprain, bruising. Potential broken ankle or other breaks i.e. wrists etc. Links to blocked view of the real world, putting individuals at risk of tripping over furniture or other objects. 
	Participants using the VR headsets.  
	2
	3
	6
	Set up space where VR headsets will be used to be free of obstacles, including walls and furniture. 

Supervise participants to ensure that VR headsets are only used within the designated, clear space and direct them back to the clear space if they accidentally move out of it while using the headsets. 
	1
	3
	3
	We will seek medical attention immediately in the case of a serious injury.

We will call 999 in an emergency.

Any incidents will be reported as soon as possible ensuring duty manager/health and safety officers have been informed. SUSU incident report policy will be followed.

	2. Fire
	Smoke inhalation, burns and more severe. 
	All participants and organisers/staff and spectators  
	1
	5
	5
	Committee members will be made aware of and fully understand the location’s fire procedures. 

The nearest emergency exit routes will be highlighted to all committee members, and the importance of assisting others to leave calmly in case of an emergency. 

We will consider the location’s accessibility requirements. 
	1
	4
	4
	In case of an emergency, nearest fire alarm will be pulled, and we will ensure all participants leave the venue calmly and safely. 

In case of an emergency, once in a safe position to do so, the emergency services on 999 would be called.  

Any incidents will be reported as soon as possible ensuring duty manager/health and safety officers have been informed. SUSU incident report policies will be followed.

	3. Overcrowding
	Physical injury
	Event organisers and attendees
	1
	3
	3
	We will remind all participants not to push/shove. 

If large crowds form, barriers will be requested by SUSU facilities team to assist with crowd management.


	1
	3
	3
	We will seek medical attention if a problem arises.

In case of any incidents, SUSU incident report policies will be followed.



	4. Copyright Infringement
	Legal consequences
	Event organisers 
	2
	3
	6
	We will request permission from copyright holders or use videos with Creative Commons licenses.

	1
	1
	1
	

	5. Accessibility:


	Participants may be prevented from attending the activity due to a lack of considerations of accessibility needs and requirements. 

They could also be prevented from leaving the area quickly in an emergency if the correct infrastructure and considerations have not been made.  
	Participants, committee
	1
	5
	5
	Location that has as many accessibility considerations as possible will be chosen for this event.

 
	1
	5
	5
	If those with accessibility problems will have trouble exiting, the building manager will be made aware. 

Any incidents will be reported as soon as possible ensuring duty manager/health and safety officers have been informed. SUSU incident report policy will be followed.

	6. Reputational Risk: 


	Incidents during club or society activity could pose a reputational risk to the club, or Southampton University itself, e.g., through controversial posts.
	The club, SUSU or the University’s reputation
	1
	1
	1
	We will ensure all parts of this risk assessment are adhered to. 

We will ensure that any incidents involving the public or others are recorded and addressed. 

We will remind all committee members that they are representing the club/society and the University. 


	1
	1
	1
	

	7. Legal Compliance:


	Fines imposed upon the student group. 

Jail sentences. 

Reputational risk to the student group and the wider University. 
	Our society, committee, volunteers, the Wider University. 
	1
	1
	1
	We will ensure we are following set law at all times. If in doubt, we will contact the Activities team prior to the activity taking place. 
	1
	1
	1
	

	Charity Fundraising 
	
	
	
	
	
	
	
	
	
	

	8. Handling and storing Money – (Charity Fundraiser)
	Theft

Individuals being mugged/robbed

Loss/misplacement leading to financial loss

	Members and Participants
	3
	4
	12
	Southampton RAG procedures will be followed. 

Only SUSU-borrowed Card Machine will be present. Cash will not be accepted. 

All fundraising will be completed via a QR code to a Justgiving page.
	2
	3
	6
	No cash will be accepted at all. 

We will complete a Charity Event form and send it to susurag@soton.ac.uk. 

We will use SUSU-borrowed card machines to take payments.

No card machines will be left unattended.

In the event of theft committee members will: 
· Highlight the incident to any community police officers in the area/report to 111
· Report to SUSU Duty manager and Complete a SUSU incident report


	9. Abuse of Members and Volunteers 
	Members of the public or students may act violently towards volunteers. E.g., Because they disagree with the cause. 

	Volunteers and Participants 
	2
	3
	6
	At least 2 people will always be at the event.

The fundraising purpose will be clearly communicated and handled sensitively and respectively. 

	1
	3
	3
	· If any issues occur, we will contact SUSU Duty manager and Complete a SUSU incident report
· Event organisers will call University Security if necessary.
· Emergency contact number for Campus Security:
Tel: +44 (0)23 8059 3311
· (Ext: 3311) 
· Building 32, University Road Highfield Campus.

	10. Venue/Location considerations
	Require certain licenses/sign off
	Organisers
	1
	4
	4
	We will ensure the venue has the relevant licenses required.

We will ensure the event has the required sign off by the venue's security teams.

We will ensure proper booking process is followed for all bookings on campus. 

	1
	2
	2
	· We will call University Security if necessary.
· Emergency contact number for Campus Security:
Tel: +44 (0)23 8059 3311
· (Ext: 3311) 
· Building 32, University Road Highfield Campus.



	11. Lone working
	Stolen goods, injury to individual, misuse of card reader.
	Volunteers
	3
	3
	9
	We will not allow anyone to work alone as a volunteer. 
We will brief volunteers on how to operate the card readers in pairs. 
	1
	1
	1
	

	12. Health and Wellness Concerns Associated with our Fundraising Activity 
	The use of VR headsets could lead some to experience nausea, dizziness, eye strain and other minor health concerns.

The videos about Syria may be distressing to viewers.
	Participants
	2
	3
	6
	Participants will be reminded during the event to stop using the headsets if they feel nauseous, dizzy or generally unwell. 

Participants will be given a content warning in the advertisement for the event and reminded of this throughout the event.

A document containing resources to use if distressed after the event will be shared online.


	1
	3
	3
	Welfare resources will be shared post-event to all participants. 
 
In an emergency, 999 will be contacted.

All committee members will be mindful during the event of the nearest first aider. 









	PART B – Action Plan

	Risk Assessment Action Plan

	Part no.
	Action to be taken, incl. Cost
	By whom
	Target date
	Review date
	Outcome at review date

	1
	· Set up VR area with no obstacles
· Supervise participants when using VR headsets. 
· No cost 

	Sara Chikhi
	3/12/2024 and 4/12/2024
	3/12/2024 and 4/12/2024
	Minimise risk

	2
	· Make committee members fully aware of location's fire procedure and nearest emergency exit routes, and the importance of assisting others to leave calmly in case of an emergency. 
· Consider location's accessibility requirements in case of an emergency. 
· In case of emergency, follow all protocols and report incidents via SUSU incident report policies.
· No cost
	Sara Chikhi
	26/11/2024
	2/12/2024
	Minimise risk

	3
	· Remind all participants not to push/shove.
· Request barriers from SUSU facilities team to assist with crowd management if necessary.
· Seek medical attention if a problem arises. 
· Report via SUSU incident report policies if issue arises. 
· No cost
	Sara Chikhi
	3/12/2024 and 4/12/204
	3/12/2024 and 4/12/2024
	Minimise risk

	4
	· Seek permission from video owners to use their videos.
	Sara Chikhi
	19/11/2024
	3/12/2024 and 4/12/2024 
	Follow guidance

	5
	· Choose location with as many accessibility considerations as possible.
· Make the building manager aware if any issues with accessibility for a participant arises.
· In the case of any incidents, report via SUSU incident report policy and will inform safety officers. 
· No cost 

	Hatice Sariaslan
	15/11/2024
	3/12/2024 and 4/12/2024
	Follow guidance

	6
	· Adhere to all parts of this risk assessment. 
· Record any incidents.
	Sara Chikhi
	19/11/2024
	3/12/2024 and 4/12/2024
	Follow guidance 

	7
	· Follow set law at all times.
· Contact activities team if in doubt.
· No cost

	Sara Chikhi
	26/11/2024
	3/12/2024 and 4/12/2024
	Follow guidance 

	8 
	· Set up Justgiving page for donations.
· Obtain SUSU card machines.
· Complete Charity Event form and send to susurag@soton.ac.uk. 
· No cost
	Naciye Katanani
	19/11/2024 
	3/12/2024 and 4/12/2024
	Follow guidance 

	9
	· Clearly communicate fundraising purpose sensitively and respectively.
· No cost
	Ezgi Gul
	19/11/2024
	26/11/2024
	Minimise risk 

	10
	· Ensure venue chosen has relevant licenses required and has the required sign off by the venue's security teams. 
· Follow proper booking process. 
· Call security if necessary. 
· No cost

	Hatice Sariaslan
	15/11/2024
	3/12/2024 and 4/12/2024
	Follow guidance

	11
	· Ensure that no volunteer will be working alone at any point. 
· Brief volunteers about how to operate the card reader.
· No cost
	Sara Chikhi
	26/11/2024
	3/12/2024 and 4/12/2024
	Minimise risk 

	12
	· Display content warnings about sensitive footage.
· Share welfare resources in case of emotional distress.
· No cost
	Ezgi Gul, Sara Chikhi
	19/11/2024

	26/11/2024
	Minimise risk 

	Responsible committee member signature: SaraC

	Responsible committee member signature: NaciyeK 

	Print name: Sara Chikhi 
	Date 9/11/2024 
	Print name: Naciye Katanani
	Date 9/11/2024







Assessment Guidance 
	1. Eliminate
	Remove the hazard wherever possible which negates the need for further controls
	If this is not possible then explain why
	

	2. Substitute
	Replace the hazard with one less hazardous
	If not possible then explain why
	

	3. Physical controls
	Examples: enclosure, fume cupboard, glove box
	Likely to still require admin controls as well
	

	4. Admin controls
	Examples: training, supervision, signage
	
	

	5. Personal protection
	Examples: respirators, safety specs, gloves
	Last resort as it only protects the individual
	


	LIKELIHOOD
	5
	5
	10
	15
	20
	25

	
	4
	4
	8
	12
	16
	20

	
	3
	3
	6
	9
	12
	15

	
	2
	2
	4
	6
	8
	10

	
	1
	1
	2
	3
	4
	5

	
	1
	2
	3
	4
	5

	
	IMPACT


 
	Impact

	Health & Safety

	1
	Trivial - insignificant
	Very minor injuries e.g. slight bruising

	2
	Minor
	Injuries or illness e.g. small cut or abrasion which require basic first aid treatment even in self-administered.  

	3
	Moderate
	Injuries or illness e.g. strain or sprain requiring first aid or medical support.  

	4
	Major 
	Injuries or illness e.g. broken bone requiring medical support >24 hours and time off work >4 weeks.

	5
	Severe – extremely significant
	Fatality or multiple serious injuries or illness requiring hospital admission or significant time off work.  


Risk process
1. Identify the impact and likelihood using the tables above.
2. Identify the risk rating by multiplying the Impact by the likelihood using the coloured matrix.
3. If the risk is amber or red – identify control measures to reduce the risk to as low as is reasonably practicable.
4. If the residual risk is green, additional controls are not necessary.  
5. If the residual risk is amber the activity can continue but you must identify and implement further controls to reduce the risk to as low as reasonably practicable. 
6. If the residual risk is red do not continue with the activity until additional controls have been implemented and the risk is reduced.
7. Control measures should follow the risk hierarchy, where appropriate as per the pyramid above.
8. The cost of implementing control measures can be taken into account but should be proportional to the risk i.e. a control to reduce low risk may not need to be carried out if the cost is high but a control to manage high risk means that even at high cost the control would be necessary.


	Likelihood

	1
	Rare e.g. 1 in 100,000 chance or higher

	2
	Unlikely e.g. 1 in 10,000 chance or higher

	3
	Possible e.g. 1 in 1,000 chance or higher

	4
	Likely e.g. 1 in 100 chance or higher

	5
	Very Likely e.g. 1 in 10 chance or higher
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